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1 Register

Enter the URL https://hipsynctimecloud.com:66 to enter the login page then click [ Register

Company] ,enter registration page.

Q
SyncTIME CL&)LTD

Email Login

B Remember me Forgot Password?

Fill in a valid email address ,set the password,check the features you need below.Then click

[Register] ,Automatically jump to the login page after successful registration.


https://hipsynctimecloud.com:66

Registration
Name
Short Name
Asia/Shanghai v
Marme
Community Email

Set Login Password

Battendance BAccess [Elevator Control
[Locker

Have an account? Log In

2 Login

Enter the URLhttps://hipsynctimecloud.com:66 to enter the login page,The administrator account

is the Email address filled in during registration, Except the administrator account, accounts of
other users in the enterprise are created by the administrator in [ User Account]),users do not need
to register,

directly ask administrator for account.


https://hipsynctimecloud.com:66

(;7)
SyncTIME CLOUD

Email Login

Forgot Password?

Register

Log in and enter the home page. The home page consists of Menu bar. Personnel change records.

Today staff info. Attendance statistics this month.

»

Menu bar

Modules: Staff Management. Attendance Management. System Settings

Personnel change records: Show the staff entry. resign and other changes

Status: Show the number of staff who entry . resignation . working . leave and business

trip/vacation for this month, as well as the number of staff punched today.

Unsigned staff : Show staff who did not sign within the required time today.

Attendance statistics this month: Count the number of days of leave. absence. business trip

and the number of times late arrival. early departure for this month.



Home ® Home

Total People Daily Entry/Exit Counts Total Devices Total Online Devices
2 0 3 1 1
Quick Entry
G ®
Person Management Punch Record Realtime Monitoring Device Management
Statistics This Month Today Person Info
- N Number of leave [N Number of business frip Number of vacation
s
06
o
02
;
08
Leave Vacation Business Trip Normal OT Weekend OT Holiday OT Absence Leave Early Late

3 Person Management

3.1 Person Information

® New person information

I
Person Management>Person Information,click to enter New Person Info page.

O P Person Information

O Person Information Name/Person code/Phane | | Department | All Depariment

O Le

+Add ©import ©OExport
© Attendance

O  userip PersonCode * Name Department Gender Card No Mobile No Email Register Date palmar vein/Fingerprint/Face/Picture
@) 1 g g 123456@qq.com  2025-02-27 0/0/0/0
O 18 18 18 g 2025-02:27 0/0/0/1

Showing 110 2 of 2 rows

83 Visitor Manage

Fill in Person information then click [Save] .

Note: DFields marked with * are required; @ Mobile No must be unique; @ If not filled in, the
password defaults to 123456;@Only senior user can view the mobile number of the senior user in
APP address book.;®Mobile Phone Video Intercom:Only a maximum of 3 users are allowed to

turn on the mobile phone intercom function



Edit File

User ID* 1 [Clwhether to participate in attendance B Phato
Edsenior Mode

Person Code* 1 Name® g
Gender Please Choose v ID No
Card No Punch Pwd
Mobile No Email 123456@qq.com
Password Department g

No change, please leave blank

Position Please Choose N Person Type Please Choose o
Degree Please Choose ~ Entry Status Official v
Register Date 2025-02-27 App Token
Address
Remark

Cancel Save

After add new staff, click staff name in the staff information list to enter Resume page where

you can modify photo. view report. edit file.

Resume # Home - # Personinformation - Resume

Person information info Personnel change

E: Photo 2. Edit File

Person Code 2
Register Date 2024-01-06
Entry Status Official
ID No
Gender
personType
Degree
IMobile No
Address
Email

Remark

® Edit File

@ Moty

Staff Management>Staff information,click in the operate column to enter Edit

File page to edit staff info,leave blank if you don't change your password,also you can choose



whether the user participates in attendance.

Note: If this staff does not participate in attendance, then the attendance report will not be counted,

nor can it be scheduled, leave/business trip/manual punch, etc.

® Batch Import
Staff Management>Staff information,click [Import] .Import steps as below:
1. Click [Template Download]
2. Then edit the template file,fill in the column data that needs to be imported. The red column is
required.

3. Click [Select File] to select file to import then [Save] .
Import x

Select File
Choose File | Mo file chosen

Template Download

*User ID,Person Code, Name are required and the User ID, Persen Code are unigue
*gender can only be male or female

*the register date must be siring and format is yyyy-mm-dd,eg:2018-08-08

Cancel Save

® Resign
Staff Management>Staff information,click mREsIgN in the operate column to register
resignation.
Staff Information & Home - Statinamatio

Name/Gtaff codefPhone | Department Al Department

CXEN Oimport  @Bxport

J UserlD 4 Staff Code Name Department ~ Gender  CardNe Punch Password Mobile No Email Entry Date Entry Status FingerprintFace Operate
|4 1 Sophia  timmy Male 309004319@0g com 2018-01-18  Official 0 @Moclify | ADisable APP
B|2 2 sam timrmy Male 362555662@00 com  2019-01-19 Official o @Modiity | eEnable APP (HiResigH



® Enable/Disable APP

Staff Management>Staff information,click BDisable ARP i he operate column to disable

APP,click w'Enable APP to enable APP.

Note: Only the staff who have mobile No in their information can enable/disable APP.

Staff Information # Home - Siafinommatc

Namefstaf codeiPhone | Department  all Department

LWLl Gimpot ©@Bxqont o H-
O UserlD A staff Code Name Department ~ Gender ~ Card No Punch Password  Mobile No Email Entry Date Entry Status FingerprintFace Operate
B 1 Sophia  timmy Male 309004319@0g com 2019-01-18 Official 0 @Wiocity | @Disalile APP
B2 2 Sam timmy nale 352555662@00.com  2019-01-19  Official 0 @ity Erw];/ WResign

® Batch resign/ Batch enable APP/Send to device
Staff Management>Staff information,After selecting staff, Batch resign. Batch enable APP.

Send to device will appear below the staff list.

Person Information

Name/Person code/Phone | | Department  All Depariment
LA Olmport | ©Export

UseriD Person Code 4 Name Department Gender Card No Mobile No
-__M—M|
(] Male
(s 3 g 123 Male
O 11 111 Test1 123 Male 12
[ 92 1112 Test2 123 Male 13068755255
O 1113 1113 Test2 123 Female 13068755256

MBatch Resign ! &Get Person Information &Send to Device WDelete From Device @Batch Transfer Person &8Remote Add

3.2 Leave Registration

® (Cancel Resignation

‘DCancel Resignation ,

Staff Management>Leave Registration,click in the operate column

to cancel resignation



Leave Registration

# Home - Leave Registratic

Department Al Department
©Export
Staff Code Name Department Working Date Gender
T 3 Jenny timmy 2019-01-19 - 2019-02-25 Male
® Delete

i R

| | o L

Staff Management>Leave Registration,click

staff.

Leave Registration

Resign Type Resign Reason

Operate

Dismiss.

in the operate column to delete the

# Home - Leave Registratio

T —
©Export
staff Code Name Department Working Date Gender
1 |3 Jenny timmy 2019-01-19 - 2019-02-25 Male

4 Attendance Management

4.1  Staff Scheduling

Q
1

Resign Type Resign Reason Operate

Dismiss "DCancel Resignation

Staff scheduling module is mainly to set up the scheduling for staff or each department as a

basis for attendance.scheduling principle: unscheduled department will set the shift of upper

department by default,unscheduled staff will set the shift of it’s own department automatically.

® Department Scheduling

Department Scheduling

Attendance Management>Staff Scheduling, click

i

. . [FEdit
scheduling page, then click

scheduling steps:

turn to department

in the operate column,See the diagram below for the



Department Scheduling

Staff Scheduling Department Scheduling Advanced Scheduling

Department Shift Operate

timmy > | pedit | @Dkt

Department Scheduling # Home - Department

Staff Scheduling Department Scheduling Advanced Scheduling

Department Shift Operate
fimmy W [#Edit | @Delete
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Rest 08:00-12:00 08:00-12:00 08:00-12:00 08.00-12:00 08:00-12:00 08.00-12:00
13:30-18:00 13:30-18:00 13:30-16:00 13:30-18:00 13:30-18:00 13:30-18:00

®  Staff scheduling

Attendance Management>Staft Scheduling,click staff name in scheduling list to schedule.

Staff Scheduling

Name/Staff code/Phone | Department Al Deparment 2019-02 v

Staff Scheduling Department Scheduling Advanced Scheduling

+Batch Scheduling WBatch Clear +All Scheduling @Import

& ™ 02 03 04 05 06 or 08 09 10 1
. Friday Saturday Sunday Wonday Tuesday WWednesday Thursday Friday Saturday Sunday B

See the diagram below for the scheduling steps:



Staff Scheduling Department Scheduling

Select All Time Zone
@ Inverse
2019-02 Selection
InTime 1330 ol
sunday Monday Tuesday Wednesday Thursday Friday Saturday
OoutTime 1800 @
Guynt 05
Working
Day

A [ Must sign in
option
[ Must sign out

08:00-12:00 08:00-12:00 4 . 08:00-12:00
13:30-18:00 13:30-18:00 13:30-18:00 13:30-18:00

OT Type Normal A

Advanced Optien

08:00-12:00 08:00-12:00 08:00-12:00 08:00-12:00
13:30-18:00 13:30-18:00 13:30-18:00 13:30-18:00

08:00-12:00 08:00-12:00
13:30-18:00 13:30-18:00

08:00-12:00 08:00-12:00 08:00-12:00 08:00-12:00
13:30-18:00 13:30-18:00 13:30-18:00 13:30-18:00

Staff Scheduling # Home - Staff Schedulin

Name/Staff code/Phone | Department| aj Department 2018-02 v

Staff Scheduling Department Scheduling Advanced Scheduling

#Hatch Scheduling WBatch Clear Al Scheduling Qlmport o -

o1 02 03 04 05 06 o7 08 09 10 1 12 13 14 15 16 17
Friday Saturday Sunday Monday Tuesday Wednesday Thursday Friday —Saturday Sunday Monday Tuesday Wednesday Thursday Friday Saturday —Sunday

1

[ staff Code Name L)

08:00 08:00 08:00 08:00 08:00 08:00 08:00 08:00 08:00 08:00 08:00
12:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00 12:00
o1 Sophia Rest Rest Rest Rest Rest Rest
e 13:30 13:30 13:30 13:30 13:30 13:30 13:30 1330 1330 13:30 13:30
18:00 18:00 18:00 18:00 18:00 18:00 18:00 18:00 18:00 18:00 18:00

® Batch Scheduling/Batch Clear

=41l Scheduling

Attendance Management>Staff Scheduling,click in staff scheduling

page to make a shift for all staff.Check some staff in the list and then batch scheduling and batch

can be performed for the selected staff .

10



staff(2):

Sophia Sam

2019-02 [ Select All & Inverse Selection Time Zone

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
InTime  13:30 ©

08:00-12:00 Out Time 18:00 o]
13:30-18:00
Count 05
Working
Day

08:00-12:00 08:00-12:00 08:00-12:00 08:00-12:00 08:00-12:00

13:30-18:00 13:30-18:00 13:30-18:00 13:30-18:00 13:30-18:00 Option 8 Mustsign in

[ Must sign out

OT Type Normal v

08:00-12:00
Advanced Option

*Add BRest

ve
08:00-12: 08:00-12:00 124 08:00-12:00

13:30-18:00 13:30-18:00 -18: -18:1 13:30-18:00

08:00-12:00 08:00-12:00 08:00-12:00
13:30-18:00 13:30-18:00 -30-18:4 13:30-18:00

Staff Scheduling # Home - Staff Schedulir

Name/staff codePhons  Department  All Department 2019-02 ¥

Staff Scheduling Department Scheduling Advanced Scheduling

+4ll Scheduling [+ TP

02 03 04 05 06 o7 08 03 10 12 13 14 15 16 17 1

Friday Saturday Sunday Monday Tuesday Wednesday Thursday Friday Saturday Sunday Monday Tuesday Wednesday Thursday Friday Saturday Sunday &

1]

Staff Code Name

= | e e 5 | e o e e
]

3 Jenny

4.2  Punch Record

Attendance Management>Punch Record, punch record list includes month view. day view.

list view and outwork punch.

® Month View

Attendance Management>Punch Record>Month View,It shows punch records of staff this

month ,also it can be exported to excel sheet.

Note: Except administrator,other users only can view it’s own records.

11



Punch Record

Name/Staff code/Phone | Department| Al Depariment 2019-01 v

Month View Day View List View Qutwork Punch

Staff Code Name 01 02 03 04 05 06 ([ OF 08 09 |10 M 122 |13 |14 [ 15 |16 |17 | 18 | 19 2 |21 | 22 | 23

1 Sophia - - - - - - - - - - - - = E - 2 = = 0036 - = 2 5

® Day View
Attendance Management>Punch Record>Day View,It shows punch records of staff this

day,also it can be exported to excel sheet.

Punch Record # Home - Punch Recor
MameiStaff code/Phone | Department | All Department 2019-01-19 2019-01-19
Month View Day View List View Qutwork Punch
Staff Code Name Date Week Time1 Time2 Time3 Timed Times Timeé Time7 Time8 Timed Time10
1 Sophia 2016-01-19 Saturday =3 09:35 =3

® List View
Attendance Management>Punch Record>List View, Display the punch records of staff in the
form of list,also it can be exported to excel sheet.Import /Export excel sheet\select attendance

month can be performed in this page.

12



Punch Record

# Home Punch Record

Department Al Depariment

List View

Month View

Day View Qutwork Punch

Staff Code 4 Name

o |1 Sophia
Sophia
Sophia
Sophia
Sophia
Sophia
Sophia
Sophia
Sophia
Sophia
Sophia
Sophia
Sophia
Sophia

Sophia

® Outwork Punch

2019-01-19

Punch Time

2019-01-19 09:05
2019-01-19 09:05
2019-01-19 09:05
2019-01-19 09:05
2019-01-19 09:29
2019-01-19 09:35
2019-01-19 09:35
2019-01-19 09:36
2019-01-19 09°40
2019-01-19 0940
2019-01-19 09:40
2019-01-19 09:40
2019-01-19 09:40
2019-01-19 09:59

2019-01-19 10:01

2019-01-19

Punch Type Device Name
Device Punch attendance
Device Punch attendance
Device Punch attendance
Device Punch attendance
Device Punch attendance
Device Punch attendance
Device Punch attendance
Device Punch attendance
Device Punch attendance
Device Punch attendance
Device Punch attendance
Device Punch attendance
Device Punch attendance
Device Punch attendance
Device Punch attendance

Operate
xDelete
xDelete
XDelete
XDelete
XDelete
RDelete
XDelete
xDelete
xDelete
xDelete
RDelete
RDelete
xDelete
xDelete

XDelete

Attendance Management>Punch Record>Outwork Punch,It shows staff outwork punch

records.

4.3  Manual Punch

EFICREE % =n  ZroeEs
¢=. IS, F4 2018-09-29 2018-10-01 QFia
BiE BE SEESR
Is 4 BITHE EEHE o i EhE &t
001 ] 2018-09-29 23:29 ShET R FEFERIIG=2XEER
001 KLl 2018-09-30 18:48 SREFTE FEMFRERImERRAEAGE

Attendance Management>Manual Punch,Add. Delete and export manual punch records in

this page.Clickm to add a record,See the diagram for steps as below:

13



Add x

Select Staff Please enter n:
Type v
Date 2019-02-26
Time 08:00
Remark

Cancel Save

44  Leave Management

Attendance Management>Leave Management,Add. Delete. Edit and export leave records in

this page.click m to add a leave record.See the diagram for steps as below:

Leave Management # Home - Leave Manageme

Leave Vacation Business Trip

Staf Code. Name. M« Leave Type All v Department Al Department 2019-02-01 — 2019-02-26
m eExport ===
Staff Code Name Leave Code Leave wpﬂ Start Time End Time WDrKing Hours Leave Reason Remark Approver Oper:te

No matching records found

14



Add Leave Record

Select Staff Please enter M:
Leave Type v
Leave time Start Time - End Time

Leave Hours 1 Day| 0O Hour O Minute

Leave Reason

Remark

Cancel Save

4.5  Attendance Report
Attendance Management>Attendance Report,Generate. Delete. export report in this page.It
includes monthly report and daily report.

®  Monthly Report

EDetail

It shows the monthly attendance statistics of all staff.Click in the operation

QRebuild

column to view daily detail of this month,click in the operation column to regenerate

report for one staff. Also you can check some staff then clic pibst il (0 batch regenerate

e HRebuild All
report or chlck- to regenerate report for all staff.

15



TEREE # BN TIHERES
T FREER] 201810 v
=HAEE
IR =Sl eSitEcel o |
RrEy scEh = wE) ¥ BR Bm BE BR 4B 48 FHR ER 0 #R B HE #=
A & o) aBr & (X) (X)) (hE) (R (MR (R) FEER) (R (B8 (R) (ME) (R) (W) (R) (hE) (k) (o
Bl EBT 0 0 0 0 0 0 0 0 ] 0 0 0 0 0 0 0 0
2 =N 2= 2 0 0 2 16 0 0 0 0 0 0 0 0 0 0 0 0
= BiErn 0 0 0 0 0 0 0 0 ] 0 0 0 0 0 0 0 0
4 B ez ] 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0

® Daily Report

Click staff name in monthly report list to turn to daily report page,lt shows the staff’s daily report

for today . view and modify staff shifts, regenerate attendance reports, excel export can be

performed in this page.

Daily Report # Home - DailyRep
NamerStaff 2019-02-25 2019-02-25 Department ) Deparment lLate | /Leave Early | /Absent | 'Overtime | Leave
Monthly Report Daily Report
oExpon \ o -
Should Actual Actual Absence
Staff Code ~ Name ~ DepartmentMame ~ Date  ShiftName OnWork 1/0ffWork1 OnWork 2/0ff Work2 OnWork 3/0ff Work 3 | (Days) (Days) (Hrs)  (Days)
1 Sophia  timmy 2019-02- 08:00- [ ot | wot | [ ot | wot | 1 0 0 1]
25 12:00113:30-
16:00
2 sam timmy 2019-02- | 08:00- [ wot | wot | Dm 0 0 0 B
25 12:00113:30-
16:00
3 Jenny  timmy 2019-02- 08:00- [ ot | wot | [ ot | not | 1 o 0 B
25 12:00113:30-
18:00

S Access management

5.1

Day Time Zone

Set up day time zone for device

[ Steps] :

1) click ‘Add’, it will pop up a window, input day time zone number and name and then set

valid time zones for opening the door, up to 5 time zones a day

16



 @Modify
2) Click

Serial No.

Name

Time Zone 1

Time Zone 2

Time Zone 3

Time Zone 4

Time Zone §

, can change time zone settings, click

Cancel

Delete .
o to delete this time zone

Day Time Zone Setting

# Home ~ Day Time Zone Setting

Time Zone 1 Time Zone 2
Serial No. Name
Start Time 1 End Time 1 Start Time 2 End Time 2
1 1 00:00 23:59 00:00 00-00

5.2  Week time zone

start Time 3

Time Zone 3

00:00

End Time 3

o om.

Time Zone 4 Time Zone 5

Operate
Start Time 4 End Time 4 Start Time 5 End Time 5
00:00 00:00 00:00 00:00

@Modity | BDelete

Select the day time zone number to be applied every day by week

[ Steps] :

1) click ‘Add’, it will pop up a window, input week time zone number and name and then

select day time zone to be applied every day by week

17



Serial No.

Name

Sunday

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

S ﬁ

5.3  Access Permission

Used to set users' door opening permissions, namely: When does an user has permission to

open the door on a certain device

Permission Assignment # Home - Permission Assignment

Organizational Structure

Start Date 20190101 End Date 2099-12-31

/:cces’sneviced Barrier v Door 1 1(1) v

Unauthorized List Authorized List

Name Department UserID u O  Name UserID Door 1 Door 2 Door 3 Door 4

Og 1 1 0 0 0

0 000oc o
© @ N o o N
v @ @ @ @ @
© @ N o o N

In left side, select the department, and the users will be shown in ‘Unauthorized List’;

Then select the effective date that these users have permission to open door, and which device

to apply to, and which time zone to apply.

NOTE: ‘Door 1’ area should set the week time zone that we set up in previous step

Then select users to right box(Authorized List) to apply above settings, and if device is online

status, this settings will be uploaded to device automatically

5.4  Realtime Monitoring
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Realtime records will be displayed here

Realtime Monitoring

# Home - Realtime Monitoring

Name User D Punch Time Device Name Reader Punch Photo Punch Type
Barrier Elevator  ShowRoom  Exhibition
@®Onine  @Ofine  @Onine @ Offine
Access Record # Home — Access Record
Person Code 4 Name Punch Time Device Name Reader Punch photo
9 9 2024-06-03 1848 Barrier 1
9 9 2024-06-07 11:16 Barrier 1
9 9 2024-06-07 1225 Barrier 1
9 9 2024-06-07 14:34 Barrier 1
9 9 2024-06-07 15:18 Barrier 1
9 9 2024-06-12 08:47 Barrier 1
9 9 2024-06-12 11:53 Barrier 1
9 9 2024-06-12 1822 Barrier 1

Showing 110 8 of & rows

5.6 Mobile open door

We provide matched mobile app, can open door remotely via mobile app, if you need to use

this function, Please contact us to add mobile app open door menu for your account firstly

Mobile Open Door

# Home - Mobile Open Door

Organizational Structure

=
D1
02

Start Date

Access Device

Unauthorized List

O Name Department
a |z g
a s g
0O s g
a (z g
g s g
als 2

2019-01-01

Barrier

User ID

© e N o o N

a O vame

Og

End Date 2099-12-31
Door 1 1(1) v
Authorized List
User ID Door 1 Door 2 Door 3 Door4
1 0 0 0 0

In left side, select the department, and the users will be shown in ‘Unauthorized List’;

Then select the effective date that these users have permission to open door, and which device

to apply to, and which time zone to apply.
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NOTE: ‘Door 1’ area should set the week time zone that we set up in previous step

Then select users to right box(Authorized List) to apply above settings, and if device is online

status, this settings will be uploaded to device automatically

Only when user has permission to open door, then when they login mobile app they can open

door remotely during effective period, different users have different account, and above how to

enable app function for users, please refer to Chapter 3.1 Enable/disable app

5.7  Open door record

Query the record of using the mobile app to open the door

5.8 Door status record

Query all kinds of abnormal door opening or alarm records

Door Status Record

Device Al ~ Type| All w | 2024-06-13 00:00:00 2024-06-13 23:59:59

Door is closed

Serial No Door is opended
Use exit button to open the door
Use software to open the door
Use software to close the door
The door is illegal opened
The machine is removed
Input alarm

6 Elevator Control

6.1  Floor Settings

o Lo

Alarm Type

No matching records found

Select the device, select the person to be authorized, set the direct floor and optional floor,

and then click u

to authorize.
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Floor Settings # Home - Floor Sefings

Organizational Structure

=50 Start Date 2019-01-01 End Date 2099-12-31
o1
D2 Device Barrier v Week Time Zone 1(1) v
Direct 4 Optional floors 58,9

Access
Floor

M2 a5 e 7ts@sl 10 2 a4 8617
[el1802001210 2201230 24T 25012627 2829 a0l 31082
aalIz4 I35 J36(J37( a8 Jas a0l Ja1( a2 laal laal las lag 47

(Clag| selectAl Deselect All

Unauthorized List Authorized List

Name Department UseriD u O Name  UseriD  Week Time Zone Direct Access Floor Optional Floor

[m]
EE_F F I 2 :

The default maximum optional floor is 16 floors.Elevator Total Floors can be set in the

device management.

Modify Device x
=Serial No AlIQF 14003583
Device Type Al Dynamic Face Machine v
Model
*Device Name Barrier
* Department g
Building g

Only for video intercom function

Device IP 113.118.165.35

Device Admin

Please comfirm whether the admin have enrolled fingerprint or face

Device Super

User
Please comfirm whether the admin have enrolled fingerprint or face
Elevator Total 48
Floors
Remark

7 System Settings
7.1  Device Management

System Settings>Device Management,enter device list page,you can add/modify device-
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view operation logs. initialize device and delete in this page.click m to add new device.

Add Device x

Serial No
Type Attendance Machine v

Model

Device Name

Department

Device IP

Device Admin

Please comfirm whether the admin have enrolled fingerprint or
face

Remark

Cancel Save

Enter device information then click [Save]
Note: @ The Serial No is unique,not allowed to repeat registration; @ After add completed, staff of
the department to which device belongs are automatically send to corresponding device.If the

machine does not select the department,all staff will be sent to device by default.

22



Device Management

Serial NoName
2 ) e

O  serial No Device Name Model Type Dial Mode  |P Address. Status Final Connection Time Operate

1 O AIQF14003583 Barrier Al Dynamic - 113.118.185.35 m 2024-03-28 19:06:14 @vonitor |ZOrder List | (User List | @Modify | @Delete
Face

Attendance
Machine

2 O TESTS78787 Elevator Al Dynamic - 113.118.185.35 m 2024-03-28 18:11:37 ZCrder List | (ZUser List | #Modify | @Delete
Face

Attendance
Machine

For devices that have turned on the video intercom function and are online, you can click the

"Monitor" button to view the video.

Device Management

n S pyesme e

O  serial No Device Name Model Type Dial Mode IP Address Status Final Connection Time Operate

1 [0 AIQF14003583 Barrier Al Dynamic - 113.118.185.35 m 2024-03-28 19:06:14 honitor | (FOrder List || (@User List |@Modify | BDelete
Face

Attendance
Machine

2 O TEST878787 Elevator Al Dynamic - 113.118.185.35 m 2024-03-28 18:11:37 FOrder List || FUser List |@Modify | BDelete
Face

Attendance
Machine

Click the "User List" button to view the person information registered on the machine.

7.2 Parameter Settings
® Parameter Settings

System Settings>Parameter Settings,enter parameter setting page to set attendance parameter

then click [Save] .
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Parameter Setting

Parameter Setting Leave Type Vacation Manual Punch Type Business Trip Overtime Type Degree
Allow : Allow 5 mins late in
Allow : Allow 5 mins early out
In Time : start punching in | 60 mins, 60 mins later end punching
Out Time : start punching in | 60 mins, 60 mins later end punching
Lock : Scheduling automatically locks 60 days ago

APP address book
permissions :

Password :

Show All v

messer £input this password when you delete or initialize attendance machine£@

® [eave Type

Staff Type

Station

System Settings>Parameter Settings>Leave Type,add or delete leave type can be performed

in this page.

Parameter Setting

Parameter Setting Leave Type Vacation Manual Punch Type Business Trip Overtime Type Degree

Name

1 Sick Leave

® Vacation

Operate

Delete

Staff Type Station

System Settings>Parameter Settings>Vacation,add or delete vacation can be performed in

this page.

Parameter Setting

Parameter Setiing Leave Type Manual Punch Type Business Trip Overtime Type Degree Staff Type

Name

1 Annual Vacation

® Manual Punch Type

24

Operate

fiDelete
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System Settings>Parameter Settings>Manual Punch Type,add or delete manual punch type

can be performed in this page.

Parameter Setting

Parameter Setting Leave Type Vacation Manual Punch Type Business Trip Overtime Type

Name Operate

o
5]
[i=}
@
o]

Staff Type Station

1 Forgot MDelete

® Business Type

System Settings>Parameter Settings>Business Trip,add or delete business trip can be

performed in this page.

Parameter Setting

Parameter Setting Leave Type Vacation Manual Punch Type Overtime Type Degree Staff Type Station

Name Operate

1 Visit Customer MDelete

7.3 Company Information

System Settings>Company Information,modify company info then click [Save] .
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Company Information

Company Name

Company Code

Company Short Name

Time zone

Phone

Email Address

Company Address

Visitor QR Code Password

Remark

Function

Asia/Shanghai

15527@0qqg.com

Attendance

Access

Video Intercom

Elevator Control

Save

You can turn on or off video intercom, elevator control and other functions here.

7.4  Department

System Settings>Department,click m to add department ,then click

@Moaify

modify dept info ,click MOElEte ¢ delete dept in operate column.In add department

page ,select upper department to add it’s inferior department.

Note: Duplicate department names are not allowed under the same node.

Department Management # Hor
e )
Dept Name Dept Code Dept Phone Remark Operate
¥ timmy
Personnel Dept #Modify | WiDelete
Human Resourse Dept #Modify | fiDelete
Sales Dept @Modify | WDelete
Financial Dept (#Modify | WDelete
R&D Dept #Modify | fiDelete
Perchasing Dept @FModify | WiDelete
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Add

Upper Dept

Dept Name

Dept Code

Dept Phone

Create Date

Remark

timmy

=@ timmy
O [} Personnel Dept
2 [) Human Resourse Dept
O [) sales Dept
2 [ Financial Dept
[ R&D Dept
[ Perchasing Dept

7.5  User Account

System Settings>User Account,click m to enter user account page,Check the

function module to give the user the corresponding operation permission .See the diagram for

steps as below.

Email

Passwerd

Function Module

Description

Use the app password if you dont fill it out

=[] istaff Management

[ jattendance Managemen
]| iSystem Settings

[1[ JAccess Management

Cancel
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Choose

Save
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7.6  Month Management

System Settings>Month Management,Add attendance month and define start date and end

date for this month can be performed in this page.

Month Management

Attendance Month Start Date End Date Remark Operate
1 2019-02 2019-02-01 2019-02-28 [@Modify | fiDelete
2 201901 2019-01-01 2019-01-31

@Modify | @iDelete
7.7  Holiday Management

System Settings>Holiday Management,Add start date and end date can be performed in this

page.
Holiday
3

Date Remark Operate

1 2024-03-29 holiday BDelete

Showing 110 1 of 1 rows

7.8  Building Management

System Settings>Building Management,Add building can be performed in this page.

Building management

Building

# Home - Building managemen

Remark Operate
@Modify | @Delete
#Modify | @Delete

@Modity | HDelete

@Modify | @Delete

8 Visitor Manage

Note: If you need to use this function, please enable visitor QRcode function
in device-system-general-visitor QRcode, set it to ‘yes’ . And for now this
function is only suitable for our dynamic face device

8.1 QRcode Authorization
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QRcode Authorization

User ID Person Code 4 Name Department Operate Authorization Device

w'QRcode Authorization s —EsE

wQRcode Authorization

w"QRcode Authorization

@ e w N @

='QReode Authorization

w’QRcode Authorization

@

a
@
0|2
] )
O |a
L e
O s
L7

~ o o A 0 N =

)
g
9
g w'QRcode Authorization
9
g
g

s'QRcode Authorization

Showing 110 7 of 7 rows

QRcode Authorization

QRcode Device

Japan Exhibition

Korea 01
fiai
]
TEST

In this part, please select user then do QRcode authorization, then select device that user can
generate QRcode in mobile app (Note:If you want to use this function, don’t forget enabling
app function for corresponding users, otherwise, they cannot login app to generate QRcode,

pls refer to Chapter 3.1)

8.2 QRcode open door records

In this part, it will show the QRcode scanning records , who use this QRcode and used

in which device and who generate this QRcode

QRcode Open Door Record

2024-03-01 00:00:00 2024-03-12 23:59:55 QExport

Temperery Card number Serial No Visitor Name Open Door Time Generate Staff Name
965456513 ZX12345123 73 2024-03-12 19:18:04 g
965456513 ZX12345123 3 2024-03-12 19:17:37 g
965456513 ZX12345123 3 2024-03-1219:17:16 g
965456513 ZX12345123 -3 2024-03-12 19:16:36 g

Showing 1 to 4 of 4 rows

8.3 QRcode generation records

On this page, it shows QRcode generation records, Who generate QRcode for whom

in which device

QRcode Generation Record # Home -~ QRcode Generation Record
1 coderProne | || 2024:03-18 00:00:00 2000329235959
Generate Staff Name Serial No Visitor Name Validtimes Effective Times Direct Access Floor Optional Floor Create Time
] ZX12345123 2024-03-19 00:00:00 * 2024-03-19 23:59:00 1 2024-03-19 16:08:58
] ZX12345123 2024-03-18 00:00:00 * 2024-03-18 23:59:00 3 91 2024-03-18 16:12:09

Showing 1102 of 2 rows
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